PROPOSAL SUBMISSION REQUIREMENT (ARDEC 144) (JULY 2004) 

Include in all solicitations and contracts. (ARDEC 144)

PROPOSAL SUBMISSION REQUIREMENT (ARDEC 144) (JULY 2004)

We require that all proposals be submitted in digitized format using either (1) a direct transmission via electronic mail or (2) a 3.5-inch floppy diskette, zip drive, or compact disk sent via the U.S. Mail or Federal Express. 

All material must be submitted in Microsoft Office format: the proposal must be in Word format (Windows Platform); pricing/cost information must be in Excel format with all formulas intact(Windows Platform).  Please identify the format in your transmittal.  Large files that are e-mailed or are sent on a 3.5-inch floppy diskette(s), Compact Disk, or Iomega Zip disk  need to be compressed using the utility called WinZip (http://www.winzip.com). Due to the large number of infected messages with ZIP attachments all ZIP attachments will be blocked by ARDEC mail server until further notice. You need to rename the ZIP extension to ZIP-A for all your submissions through e-mail so the files will get through our mail server.

SPECIAL NOTICE TO OFFERORS: There is a size restriction on electronic submission of proposals made to addresses at TACOM-ARDEC via e-mail; the maximum file size that can be accommodated in the e-mail system is 15,000 KB. DO NOT send executable file(s) as a part of your submission. ARDEC's Internet E-mail Attachment Policy restricts distribution of the following types of e-mail attachments: ZIP, VBS, WSH, EXE, COM, BAT, CMD, REG, SCR, JS, SHS, ADE, ADP, BAS, CHM, CPL, CRT, HTA, INF, INS, ISP, JSE, LNK, MDE, MSC, PCD, PIF, SCT, SHB, VB, VBE, WSC, EML, DLL, MSI, and MSP.

If you use U.S. Mail or Federal Express, the proposal must be digitized on a 3.5-inch floppy diskette(s), a Compact Disk, or an Iomega Zip Disk, and labeled with the file names and formats (Word, Excel).

Proposal Preparation: Follow the proposal preparation instructions as given in the Solicitation. Offerors are responsible to inquire with the PCO to assure that the electronic proposal submitted has, in fact, been received by the PCO. This must be done by the date/time set in the solicitation for "receipt of offers."

Submission of Proposals by Electronic Mail: We recommend that you use--

Commercially available mail utility software having access to the Internet.

Word-processing Format: Microsoft Word (Windows Platform)

Spreadsheet Format: Excel with all formulas intact (Windows Platform) 

Encryption: You may choose to encrypt your proposal as an extra line of protection in electronic transmission.  We are presently using commercially available public key encryption software called Pretty Good Privacy (PGP) http://web.mit.edu/network/pgp.html.  Your encryption software must be compatible with PGP.  You will have to provide the contracting officer with your public encryption key.  We recommend a preliminary encryption software transmission test between your firm and the contracting officer/contract specialist identified in the solicitation.  PGP is optional.

