
CONTRACT FILE CHECKLIST

SOLICITATION NO.      

CONTRACT NO.     



PRESOLICITATION STAGE

TAB

NO.

DOCUMENT
  IN FILE
FOLDER NO.

 1  
PWD/SOA, Assign Buyer, Incomplete Package Notification, DPAS
 FORMCHECKBOX 

 FORMCHECKBOX 


 2
Proc Integrity Memo, Access Record Form, ODS Certificate
 FORMCHECKBOX 

  FORMCHECKBOX 


 3
SOW, Specifications, Data (DD 1423, DD 1660, DD1664)
 FORMCHECKBOX 

 FORMCHECKBOX 



 4
Acquisition Plan - PA/CP
 FORMCHECKBOX 

 FORMCHECKBOX 


 5
Management Decision Document - AR 5-14 (CAAS) Coordination - IGCE - Security Checklist (DD 254)/Security Correspondence
 FORMCHECKBOX 

 FORMCHECKBOX 


 6
Solicitation Data Review Board Minutes
 FORMCHECKBOX 

 FORMCHECKBOX 


 7
QA Requirements - Transportation/Packaging Requirement - Special Provisions (Options, Multi-Year, DPA, Warner Amendment, etc.)
 FORMCHECKBOX 

 FORMCHECKBOX 


 8
Evaluation Plan
 FORMCHECKBOX 

 FORMCHECKBOX 


 9
Market Survey - Synopsis - Waiver(s)
 FORMCHECKBOX 

 FORMCHECKBOX 


10
D&F (all types) - J&A - Waivers - Deviations
 FORMCHECKBOX 

 FORMCHECKBOX 


11
Labor Relation Docs - SML - Small Business Coordination - DD 2579 - SBA Offer and Acceptance Letters (8(a) acquisitions)
 FORMCHECKBOX 

 FORMCHECKBOX 


12
Legal Review & Disposition
 FORMCHECKBOX 

 FORMCHECKBOX 


13
Misc Presolicitation Documents - Correspondence
 FORMCHECKBOX 

 FORMCHECKBOX 


14




15




16




17
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