
CONTRACT FILE CHECKLIST

SOLICITATION NO.      

CONTRACT NO.      



CONTRACT AWARD STAGE

TAB

NO.

DOCUMENT
  IN FILE
FOLDER NO.

 1
Certificate of Insurance
 FORMCHECKBOX 

 FORMCHECKBOX 


 2
Bonds
 FORMCHECKBOX 

 FORMCHECKBOX 


 3  
DD 350 (ICAR)
 FORMCHECKBOX 

 FORMCHECKBOX 


 4
Synopsis of Award
 FORMCHECKBOX 

 FORMCHECKBOX 


 5
Contract Distribution Checksheet
 FORMCHECKBOX 

  FORMCHECKBOX 


 6
Record Copy of Signed Contract
 FORMCHECKBOX 

 FORMCHECKBOX 


 7
Debriefings of Unsuccessful Offerors/Bidders
 FORMCHECKBOX 

 FORMCHECKBOX 


 8
Post Award Conference
 FORMCHECKBOX 

 FORMCHECKBOX 


 9
Notice To Proceed
 FORMCHECKBOX 

 FORMCHECKBOX 


10
COR - COTR Appointment Letter - Documentation
 FORMCHECKBOX 

 FORMCHECKBOX 


11
Assignment of Contract Administration
 FORMCHECKBOX 

 FORMCHECKBOX 


12
Misc Contract Award Documents - Correspondence
 FORMCHECKBOX 

 FORMCHECKBOX 
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